
 

School Letter 
May 1, 2050 

Henry Follers 

School Principal 

[Your Company Name] 

Dear Mr. Follers, 

I hope this letter finds you well. I am writing to inform you about a recent blackout incident that occurred 
at [Your Company Name]. On April 30, 2050, a power outage disrupted the school's electricity supply, 
resulting in a complete blackout for two hours from 10:00 AM to 12:00 PM. 

The blackout caused significant inconvenience throughout the school, affecting classroom activities, 
administrative operations, and essential services. Students and staff were unable to utilize electronic 
devices, and classes had to be temporarily halted until power was restored. 

Immediate efforts were made to address the situation, and the school's maintenance team worked 
swiftly to identify and rectify the underlying issue. The blackout was caused by a malfunction in the main 
electrical panel, and repairs were carried out to restore power within the designated timeframe. 

We sincerely apologize for any inconvenience caused by this blackout and the resultant delay in 
educational activities. Our primary goal is to ensure a smooth and uninterrupted learning environment 
for our students. 

If you have any further inquiries or require additional information regarding the incident, please do not 
hesitate to contact me. Thank you for your understanding and cooperation. 

Yours sincerely, 

[Your Name] 

School Admin 

[Your Company Name] 
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