CURRICULUM- VITAE

JUNAID SIDDIQUI
Mobile No. –+91-999999999
E – mail – junaiddsiddiqui15@gmail.com

CAREER OBJECTIVE  :

To become a pofesssional in the Industry & carve a nice for my self with creative

 and innovative work.

ASSESTS  :
· Dedication & Devotion to my work.

· Creative & innovative working.
· Honesty & Discipline.
· Believes in Team Work.
· Good interpersonal & Leadership skills.
ACADEMIC  QUALIFICATION :
· 10th from NIOS Board in 2008.

· 12th from U.P.BOARD Allahabad  in 2010.

· B Com  From C.C.S.University Meerut in 2013
· Perusing MBA from Jaipur University   
TECHNICAL  QUALIFICATION :
· Basic Computer Knowledge.

· Tally ERP 0.9,Ms Word, Ms office Word, Basic Internet Knowledge etc.
EXPERIENCE:
· Osmani & Co. as an accountant from 12/10/2011 to till now. 

WORKING KNOWLEDGE:
· Tally-7.2, ERP 9
· Busy-12.0
· Spectrum
· Maintaining the day by day Accounting Entries. 
· Cash Book & Bank Reconciliation Account.
·  Preparation of Vouchers and posting to the Accounting Software.
· Main Transactions were maintaining all Register (Purchase, Sales, Payments, Receipts,)..
· SALE TAX 
·  Profit and Loss Account and Supporting of Balance
· TDS
· SERVICE TAX

· INCOME TAX 

RESPONSIBILITIES HANDLED:
· Handling Account Relative all Responsibility.

· Customer Co-ordination.

PERSONAL DETAILS  :

Name


:
JUNAID SIDDIQUI
Father’s Name
:
Mr. Naseem Ahmad
Date of Birth

:
08/06/1992
Sex


:
Male

Marital Status
:
Unmarried

Nationality

:
Indian

Language Known
:
Hindi & English

Permanent Address
:
H.No-18/6, Batla House, Okhla





New Delhi
DECLERATION :

· I here by declare that the all the above-mentioned information are true to the best of my knowledge and belief.










(JUNED SIDDIQUE)
